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Chapter 1

General Information
About the Institute:
A. Name of the Institute: Dr. J. J. Magdum Trusts Anil Alias Pintu Magdum Memorial
Pharmacy College, Dharangutti.

B. Address of the Institute: 245/2B, Shirol Kolhapur Bypass, A/P. Dharangutti, Taluka: Shirol,
District: Kolhapur, Maharashtra, India, PIN 416101
Phone: 02322-221929

C. Permanent ID:

PCI Permanent ID: PCI-564 .
D. College ID Number by Directorate of Techi}igéi Educétion,s Maharashtra: D6494
E. MSBTE College ID number: 0635

F. Vision: )
To impart quality pharmaceuhca} educatlon to cater. growmg needs of health services,
marketing and pharrnaceutical industries; .
G. Mission: . ’ ‘ 4 -
e To become the centre of excellence in pharmaceutlcal«educatwn
e To produce i lnnovatlve thmkers and healthcare promoters
e To motivate students to acquzre advanced knowledge and skllls for success.
H. Goals: - ' - y
1. To provide society with pharﬁéciét who areleaders in the profession and health care.
2. To serve the profession by achieving prominence in pharmacy education.
3. To give students optimal learning environment to attain personal and professional
growth for success.
L. About Dr. J. J. Magdum Trust:
Jaysingpur city is located in Kolhapur District in Western part of Maharashtra state and
purposefully situated by H. H. Rajshree Chh. Shahu Maharaj in the sweet memory and in name
of his beloved father then H.H. Chh. J aysing Maharaj.



Long back, a veteran and renowned medical practitioner of this vicinity, (Late) Dr. J. J.
Magdum in kind support and with the generous help by his wife (Late) Dr. Mrs. Prabha
Magdum went with an idea and motto to establish a little bit small educational institute to cater
the need of the society by providing good quality education to the students from rural areas.

In 1977, both (Late) Dr. J. J. Magdum and (Late) Dr. Mrs. Prabha J. Magdum founded
the Dr. J. J. Magdum Trust and Shishu Vikas Mandal at Jaysingpur that too only with self-
owned funds. Being an instrumental in the development of medical field at Jaysingpur and
around, both have sacrificed their throughout life for the well-being and development of this
area by serving a lot for the society. Thus, Dr. J. J. Magdum Trust, popularly known itself as
Dr. JJM and then came in to existence Wlth a view by establishing various schools, technical
and medical educational Instltutes/Colleges to furnish overall education in the field of
engineering, medical and allied other related d;s?""phnes ;

Proud to say, the trust that commencéa with humble beginning from pre-primary
section has now developed to a veritable knﬁwiedge hub with branches like Engineering
College, Ayurveda College, and Homeopathlc Medical College with Hospital set-up, Nursing
School, Diploma Colleges in Phannacy, Degree College in Pharmacy, Study center of
YCMOU and Modi Hospital etc. In~fact the trust has grown Ieaps and bounds and has made a
strong impact in the field of educatlon

Dr. J. J. Magdum Tmst is efﬁmenﬂy and sucaessfuﬂy runnmg under the guidance of

Chairman Dr. Veejhay J. Magdum and Vice- Chalrperson Ms. Sonale V. Magdum.

J. Governing Body: /

The governing body is unamblguously and coIIectively responszble for overseeing the
institution's activities, determmmg its fature dlrectlon and Gstermg an environment in which
the institutional mission is achieveé The body meets once a year and proceedings of the
meetings should be maintained properly The coIIege is g@vemed by the governing body, which
is constituted as per AICTE and trust norms. Its responsibility can be divided into:

1. To approve the mission, vision and quality policy of the institution.

2. To ensure the establishment and monitoring of proper, effective and efficient systems of
control and accountability.

3. To monitor institutional performance and quality assurance arrangements.

4. To appoint and review performance of different managerial / administrative positions of the

Institution.



K. The organization chart of the Institution:

L. Details of the Institute: r

Dr. J. J. Magdum Trust’s, Anil Aliaé Pihtu Magdum Memorial Pharmacy College is
established by late Dr. J. J. Magdum, fouadcr President of Trust in the beloved memory of Late
Anil alias Pintu Magdum & his famﬂy m the year 2003. Dr. C. K Kokate, Vice-Chancellor of
Kakatiya University, Warangal & E E;Prgsadent of. Pharmacy Council of India, New Delhi
inaugurated the Institute on date 26: 12.2004. * "

The Institute is recognized by "Statc Govemmeﬁf Dire(;torate of Technical Education
(DTE), Maharashtra State, Mumbai, afﬁhated to Maharasim'a State Board of Technical
Education (MSBTE), Mumbai, and approved by Pharmacy Councﬂ of India (PCI), New Delhi.

The Institute is reputed for its- hloh academic standards ex .Ient mfrastructural facilities,

young and dynamic faculty, and We}}-mamtamed dlsmplme

Student intake: . \
First Year D. Pharmacy (Part I): 60 Students.
Working Hours:

Monday to Saturday: 10.00 am to 5.30 pm.

M. Discipline:
i. [-card: The staff should wear I-card compulsory. If any particular staff member is found not

wearing I-card, disciplinary action is taken against him / her.
ii. Reporting on duty upon arrival: Everyday staff members are required to register their

attendance in the Attendance Muster as well as Biometric system.



iii. Permissions/Movements: Depending on urgency of the mater, faculty/staff may leave the
campus for personal reasons for up to about one hour after obtaining permission from the

principal authority. Such permission can be given two times per month only.




Chapter 2

Administration Policies
2.1. Communication
The principal will ensure that all their employees are kept informed about all official matters.
Confidentiality should be maintained in all official and employee related matters.
2.2. Workplace Violence
Workplace violence is strictly prohibited.
2.3. No Smoking
Smoking is prohibited inside the campus:

2.4. Confidentiality

All employees are advised not to divulge any ¢ _nﬁdentlal information related to work without
the knowledge/consent of the authorities concerr;ggi._

2.5. Reporting ' ‘

Employees are required to report any theftf--v((n,' fraud including possibilities thereof to their
concerned authorities. Concealment of s‘uch;@formation will be construed as misconduct.

2.6. Service Conditions .

1. Every employee must abide by all the condltmns herem stated and the changes made time to
time. 1 ) '

ii. All employees are expected to devote hls/her servme to the mst;tutlon with utmost loyalty
and always uphold the decarum of the 1nst1tut10n s -

iii. If any employee is found to be the route cause for any 1ssues or v1olence he/she will be
subjected to severe dlsmphnary action, as- per the dtsmphnary proceéure which will even lead
to immediate dismissal/removal frem the Institution. ‘ ,'

iv. Any employee, on appomtment except on conﬁ‘act shal} i)e on probation for a period of
one year. The probation period may be extended based on hls/her performance.

v. All the teaching, academic and administrative staff members are recruited as per the norms
of PCI and the pay band is fixed based on the norms.

2.7. Employment and Hours of Work

2.7.1. Working Hours of Employees:

1. All employees shall be in time for work as notified.

ii. AAPM on special occasions is entitled to call employees to report to work on holidays or

work overtime.



iii. For all members, working days will be from Monday to Saturday. Second & Fourth
Saturday will holiday.

iv. The employee shall not leave the workplace earlier than the prescribed working hours. For
any unavoidable reason, if an employee has to leave the workplace earlier, prior written

permission shall be obtained from the principal.

2.7.2. Attendance

1. ID cards are given to all categories of employees. Id card shall bear the name of the employee,

qualification, date of birth, designation; i;;ddrg:ss & mobile number.

ii. By using the biometric, attendance for in- ﬁme and out-time shall be marked.
iii. Any employee who fails to register his/} ra{fggndance in the manner specified herein shall
be liable to be treated ‘absent’. _
iv. All employees shall be at their place of Work at the ﬁme fixed An employee arriving late
to the institution must apply for permission/ leave in the prescrlbed format.

v. An employee found absent during working hours without permission or without proper
reasons, shall be liable to be treated absent’ for the period of such absence.

vi. All the employees should mark their attendance ﬁ)r m and out tlme on all the working days.
Non-marking of attendance shall be treated absence

vii. Normally pemussmn is granted only for two hours on twa occasions. The request for

permission should be made to the principal.

viil. In order to maintain disciphne and prompmess in attendmg work all the employees are

expected to co-operate by ab1d1ng to all the;rules —



Chapter 3
Service Rules
1. While the faculty in the service of the institute the faculty shall not enter into any contract

or agreement with any other institute.

2. Faculty and Staff members should not disclose any confidential information of the institute.
3. Faculty and staff have to strictly maintain discipline.

4. Faculty and staff should not misuse the position in the institute and involve any kind of
unauthorized transactions.

5. Faculty and staff members are requlred ta carry out all the duties that may be assigned by

the principal.

6. Faculty may be relieved from their dugiés}ﬁﬁt the end of the academic year and will not be

relieved in the middle of the academic year’lllﬁms exiéinfjte'd for those who get Government
/University posting or marriage (Proof shoulé-befiéﬁélosed with resignation letter)

7. Faculty and staff members can refer Wc;r‘kx: difficulties / grievances to the management
through the principal. . ‘

8. Faculty and staff performance will be revwwed by the prmmpal

9. During the employment the faculty and. staff ’W’Iﬂ be govemed by the rules & regulations of

the institute that are enforced and as amended from tlme to time

- s
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Chapter 4

Academic Policies

The founder President Late Dr. J. J. Magdum established Dr. J. J. Magdum Trust
Jaysingpur in 1977 as a registered Trust with the vision to cater education needs in Shirol taluka
and surrounding villages. Dr. J. J. Magdum Trust is presently working under the visionary
leadership of Dr. Vijay J. Magdum, Chairman, Dr. J. J. Magdum Trust, Jaysingpur and Adv.
Dr. Sonale V. Magdum, Vice-Chairperson & Secretary, Dr. J. J. Magdum Trust, Jaysingpur.
It is a leading educational trust under‘ which schools, colleges, professional institutes and
hospitals are run. Many institutes andprograms run under the trust are accredited by NAAC
and NBA. In addition, number of institutes are ISO 21001:2018 Certified,

Under Dr. J. J. Magdum Trust,”ﬂjayksm(gpur; Ami Alias Pintu Magdum Memorial
Pharmacy College was established in the year 2(}03«. Institute is NBA Accredited & approved
by Pharmacy Council of India, New Delhi, Direé%g)rate of Technical Education, Mumbai, State
Government and affiliated to Maharashtya State Board of Technical Education, Mumbai.

Academic Policy for Planning andix’icﬁifoi'ing: y

1. Before start of academic yﬁar MSBTE releases the cxrcular for commencement and
conclusion of academic year.. ;

2. MSBTE academic czrcular should be used as a reference for preparatlon of Institute
academic calendar. ‘ ' N

3. Institute academic caleﬁﬁa@ﬁll be p‘repa}ed‘ by TMC aloﬁg Wﬁﬁﬁiscussion and input from
the examination, extracumcular commr[tee and Varlous other cammntees of the Institute.

4. It will cover various points such as p}:anned terms college timings, academic working

days, minimum no. of theory and practlcai’s to be conducted per week and examination

schedule, holidays as per Govt. GR, celebratmm act1v1tles, co-curricular/ extracurricular

activities, skill development courses, industrial visits/ hospital visits etc.

Finally academic calendar of Institute will be approved by Principal.

Academic coordinator will distribute the workload amongst faculty.

Timetable will be prepared.

o Z W

Timetable duly signed by academic coordinator & principal will be displayed to faculty
and students.

9. After assigning workload all faculty will refer the PCI syllabus and prepare teaching &

11



10.

11.

12.

13.

14.

15.

16.

17.

18.
19.

20.

22,

o

practical plan.

Assigned subject course outcome must be referred from PCI ER20 syllabus and mapped
with program outcomes. Each topic of the course outcome should have learning outcomes
and should be communicated to students during topic delivery.

Faculty meeting will be arranged on regular basis to discuss CO-PO mapping, Course
Gaps, Learning outcomes, Practical Outcomes, completion of syllabus etc.

Each teaching plan must include additional topic which will be identified as content
beyond syllabus & gap which integrates with academics for enrichment of knowledge of
subject. .

For newly joined faculty general orientation to be executed to acquaint them about the
institutional policies regarding acadqu;ics‘;;%search, and examination. These orientation
programs help newly appointed facultieéét&pian and execute effective curricular delivery.

Faculty must use conventional as well ymodei’n pedagogy tools for teaching learning
process. Faculty can adopt blended mode of ieachmg (onhne & offline) as per requirement.

Faculty must use ICT enabled teaching ie. Google classroom, Power point presentation,

templates, e-content various quiz apps:' am1ﬁcat10n tools (Kahoot Socrative, Quizz.com,

Teachmint, Test Moz). Vanous fm*ms nf Iearmng Should be implemented like
Active/Passive/ Experiential/ Partlcrpatlve/ Peer / Self/ Coiiaboratlve learnings.

All faculty has to maintain teachmg attendance records as per institute format.

If needed makeup classes will be planned. ’By subject teachers for syllabus coverage and

number of lectures as per course structure. The same wﬂl be displayed to students,

executed and records must be maintained: .
At the month end, all facuity shouid take pnnmpai s1gnaiure on academic documents for
its completion. F /. N ; =

The course file must be mamtamed as per prescrlbed fcrmat faculty wise.

At Institute level faculty self—assessment sheet was taken from each faculty and abstract of
it will be prepared.

Academic committee will review % syllabus covered before internal and external
examination and as per need. The subject incharge should ensure that the syllabus should

be divided equally for each of the three sessional examination as far as possible.

. Faculty members must undergo FDP’s/MCOC/ industrial training sessions/ pharmacy

practice training to upgrade themselves with current advancement in curricular content and
its delivery.
Syllabus orientation workshops arranged by other colleges must be attended by faculty

12



23,

24.

26.

27

28.

29.

for better implementation of syllabus.

The weak and bright students are identified based on result analysis, interactions during
classroom sessions and observations during practicals.

A list of weak students is identified to form Remedial measures. Weak students are
counseled by subject in charges and mentors. They discuss studying tips, self-motivation,
and dedication to encourage them to improve performance thus creating an ambience of

feel free approach with faculty to solve any doubts at any time.

. Based on their performance in academic year marks, bright students are ranked as first,

second and third for each academic yea.r Thelr success acknowledgment is taken in college
magazine. These students are felicitated en(any special occasion.
As per course structure, necessary ﬁeId isits should be arranged for beter understanding

of the curriculum. Similarly, students jpractieai trammg/ hospltal training etc. for students

For enrichment of curriculum skill develepment certificate courses should be planned and
conducted.

Day to day assessment is to be carried out as per course structure and examination policy
which includes attendance, Joumal behawor and aﬁl’ﬁ}de of students, performance and
viva, maintenance and cleanimess in 1ab etc ! V

Feedback about Faculty anci facﬂmes WIH be collected fer each semester/ year for all

courses through software The feedback w111 be f’urther evaluated

30.0ther feedback caliected from studeﬁis mcludes exﬂ: ‘ievel for final years, for

31.

conferences/workshop&factwmes/ guest*le@tures e*tc

If a faculty wishes to go 03:1 ieave adjustment of thepryfpractlcai sessions should be with

appropriate faculty and shou}d be vnet;lﬁed o prmc;pal

13



Chapter 5

Classification of Employees

A. Faculty members (Subject wise & Cadre wise full time faculty):

i. Teaching Load:

Designation (Teaching / laboratory hours) /week
Lecturers 18
Principal 06
ii. Faculty Cadre Structure: o,
Sr.No. | Designations of Teaching Fa{:nity Mode of Appointment

1. Principal : _Promotion / Direct Recruitment

2. Lecturer . Direct Recruitment

3. Selection Grade “Promotion / Direct Recruitment

iii. Teacher Student Ratio: As per PCI m}rm,the cadre ratio is 1:20.

B. Staff/Non-Teaching:
The recruitment of this catetrory staff is as follow:

Sr. No. } l)emgnatlons - ’ ,Nﬁmber Required
. Laboratory Techmczan (Quahﬁcation- 4 02 |
D1ploma m Phannacy) ‘
2. Laboratory Attendant i 04
3. Office Supeng{cgndem” 01
4. Clerk-cum-Accountant ‘ 01
3. Store-Keeper i 01
6. Typist 01
7. Asstt. Librarian 01
8. Peons 02
9. Cleaners/Sweepers 04
10 Gardener 01

14




Chapter 6

Recruitment Policies
1. Qualifications, Experience & Pay scale: The qualifications and experience required for the
candidates to fill various posts shall be as per the norms prescribed by the PCI/
DTE/Government of Maharashtra.
2. Annual increments: Shall be sanctioned by the Principal on satisfactory performance of the
employee as per PCI norms.
3. Withhold an increment: The management shall have the authority to withhold an increment
for a certain period but not exceeding one year as a disciplinary measure on sufficient and valid
reasons, and after the employee has been gwen a fair opportunity to defend himself/herself.

4. Recruitment and Selection Proceduregf

.

4.1 The recruitment and selection of facu ty. members is need-based. Academic In charge
projects the requirement based on workload e

4.2  The rules prescribed for selectum of employees from time to time by
PCI/DTE/Government shall be Iollowed

43 Selection is done by duly constituted Commmees

44 A post shall be filled up by éirect recmﬁment through open advertisement or by
promotion from among quahﬁed and ehgible mtemai candidates, as directed by
Governing body. i ™ ‘

4.5 The Management/Govermng body" may in spemal cmeumstances appoint persons by

invitation / deputa.tmn / contract baSIS

4.6  The candidates for the: post of Lectux:er a;re required to g,we demo lecture and attend

an interview by a S’election com;mttee followed by o e-on-one interview by the

Principal/ Secretary.

4.7 Candidates for non-teaehm }}posts are selected ;trictly based on merit, is done by a
duly constituted committee. A =

4.8 Vacancies for various positions may be ﬁlle(i through internal promotions of eligible
candidates based on length of service and good performance in the college.

4.9  Appointing Authority: All the appointments are made by the principal with the approval
of the President/Chairman based on the recommendations of various committees
appointed from time to time for such purposes.

4.10  Reporting: On receiving the offer letter from the institution, the staff member must give

in principle his/her consent to join the institution on or before the last date notified for

15



reporting. He/she should also submit copies of original certificates along with two
photographs in proof of age, qualification, experience.

a. Probation: All appointees in the institution will initially be on probation for the first two
year of their service and on completion of the probation period will be deemed to be
regular unless expressly notified otherwise. No application of the employee seeking
employment elsewhere shall be forwarded during the probation period.

b. The rules governing probation shall not apply to appointments made on
temporary/contract/contingent basis.

e, The services of pay candidate appeinted on temporary/contract basis can be terminated

at any time without any notice and thhout assigning any reason thereof,

4.11 Resignation, Relief, Termmatlon

All the employees of the 1nstrtut10ﬁ whe are desirous of resigning voluntarily should

give proper notice. In case apphcatm,

are subrmtted through the institution seeking
outside employment / pursuing hrgher smdies the management may prescribe suitable
conditions for relieving the employee as and when the employee is selected so that
there shall not be any disruption to the academrc program in the college. The institution
reserves the right to terminate the services of an employee without any notice or
assigning any reason. . ' ‘ .
5. Policy related to promoﬁotr' o : ‘

Promotion to hrgher levei of service shall be made under ‘the Career Advancement
Scheme (CAS) subject to ehgrbﬁrty of the staff and the comnnfsmerrt Of the staff to the cause of
all-round deveiopment/rmprovement ofi mstrtutrem Other thmgs bemg equal, seniority will be
the deciding criterion. =

In case of non- teachmg staff promotrons are done based on seniority and performance
appraisal, depending on the Vacancres created in the higher cadre

6. Policy related to retirement: R

An employee of the College shall be retired on Superannuation when he/she attaining
62 years. Provided that the authority shall have the right to issue orders of retirement of an
employee who has attained the age of 60 years for reasons of inefficiency, ill-health and the
like.

However, this rule does not apply to those who are appointed on contract basis for

whom such a decision will be taken by the management.
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Chapter 7
Code of Conduct

A. Rights and Duties of the Teaching staff

1. The Lecturer is the academic and ethical leader in the Classroom.

2. The Lecturer must complete the portion within the given period and submit a syllabus
completion report to the Principal before each sessional examination.

3. Maintenance of the student’s attendance and discipline in the college is the duty of every
lecturer.

4. Every Lecturer must wear the College ID Card every day.

5. No student will be allowed to atterld thé';cla(ss without the ID card and the Lecturer must

ensure this.

6. The right to grant leave of absence to aﬁy s 1 nt lies With the Lecturer.

this to the notice of the Principal.
8. Examination duty and duty allotted by the MSBTE is mandatory for all the teaching staff

9. Each Lecturer can organize up toa mammum of two expert lectures per subject taught

(during the entire year) on topics related to l‘llS/hCI‘ sub}ect to ftﬁ:ﬁl gap/content beyond syllabus
(@ a remuneration of RS 20{}0/- to 3{)00/- per guest durmg his /her own lecture; after adjusting

the lecture timing with a eolie&gue or after lecmre hours. vNo orior perm1ss1on for the same is
to be taken. Intimation to the Prln(:lpal at least one days pnor to orga;mzatlon is required. A
further amount of Rs 200 can be utllmes for. orgamzmg a rose bud and refreshments for each
guest lecture. Further conveyance amount of Rs 350/- will be rezmbursed

10. Each Lecturer is to teach at least 5@% of the syllabus usmg ICT. Each classroom has been
allotted a with LCD and smart board Every lecturer must have to use it.

11. Each Lecturer may use the theory classes to mmate debates and discussions on the subjects
taught. _

12. Quiz Competitions and role plays to be used wherever possible to add creativity to teaching
and making learning fun by using Quiz software.

13. Notes are strictly not to be dictated in the theory classes. Notes may be circulated/ put up
on software.

14. Examination duty and duty allotted by the board is mandatory for all support staff.

15. A lecturer has to fill in the CL form in advance, get it signed by the Principal and submit

the same to the Office Leave clerk.

17



16. In case a lecturer has to take a CL in an emergency, it is necessary to call/SMS/ email the
Principal about the absence from work. A SMS should also be made to the clerk in charge of
Maintenance of leave record, so that he can insert the CL mark in the muster. The CL form
should be submitted within 2 days of such emergency leave.

17. No duty leave can be availed without the prior permission of the Principal. The lecturer
seeking duty leave should fill the duty leave form, get it signed by the Principal. If the D.L. is
not to be sanctioned the Principal must intimate the Lecturer via SMS/email within 24 hours.
Failing which it will be assumed that the D.L. has been sanctioned.

18. In case of medical leave the Lecturer nﬁus‘; inform the leave maintaining Clerk and Principal
via SMS/email/ phone call. There is NO T;}écessity of a family member bringing a note in

writing. Upon rejoining duty, the lecturermust submit the medical certificate and fitness

certificate. -
19. Seminar/ Conference/ Workshop/ FDP/ Sbymposium?féeslwzﬂl be reimbursed to the extent
of 50% of the amount paid for registration pré);/idﬁfi no paperfﬁoster is being presented at the
same. This amount will be reimbursed to a maximum extent of Rs 4,000 per year per faculty
member. \

20. Seminar/ Conference/ Workshop/ FBP/ Symposmm fees wﬂl be reimbursed to the extent
of 100% of the amount paid for reg1strat10n prov1ded a paper / poster is being presented at the
same. The amount will be re1mbursed to a maximum extent of Rs 5 000/- per year, per faculty
member. . _

21. 100% registration fee Ielimbursement emd TA wﬂl be given for attendmg seminars and
conferences arranged by MSBT E, AICTE-or PCI
22. For point 19 and 21 abe .
authority.

’?A and DA will be gwen upor fapproval of sanctioning

sl

23. No lecturer can accept any teachmg assagnment tmrelated to college activity without the

explicit sanction of the Principal.
24. Bvery lecturer will co-operate and assist the Conveners of Committees/ Principal/
Management and other administrative authorities to work for the betterment of the College.
25. Every lecturer will maintain the required decorum in communication, behavior and
teamwork.

26. Failure to abide by any on the above will make the lecturer liable for Noncompliance report.

B. Code of Conduct of the Non-Teaching staff Personnel:

1. All are free to express their views and feedback regarding work and systems.

18



2. All support staff must compulsorily always wear the Identity Card on the campus.

3. All Support staff must be computer literate. Every staff must hold at least one computer
certification upon appointment. In case a computer non-qualified staff is appointed, he/she
must obtain a certification within one year of appointment. Failing which his/her services are
liable to be terminated. '

4. All should complete their duties efficiently and in a timely manner.

5. All should be punctual when coming to and leaving from work.

6. All should fulfill their job duties with integrity and respect toward colleagues, stakeholders

and the community.

C. Work and Behavior:

1. All must show professionalism in the coﬁege vy
2. Support staff is urged to respect the pref monahsm of academlc employees and fellow

support staff members and to refrain from behgwigr that would prevent others from fulfilling

their duties, for example, by failing to order éhei;}cals Or repair equipment.

3. They should maintain the work culttife éi’i&:environment of the college.

4. All must comply with env1ronmental safety and fair dea}mg laws.

5. All should treat the college property with res;:;ect and care :md"éhould demonstrate a concern

for the appropriate use and mamtenance of all equipment prov;ded by the college.

6. Ensure that college servwes such as photocopylng and pgstage are used only for college

7. Kindly refrain from spendmg unnecessary- tlme «errthe college cmnputer or mobile phones.

8. Any work assigned by Lectarers Pﬂn(npal and any other aathorzty of the college will be

willingly accepted and effectlveiy executed on tlme O

9. Examination duty and duty aﬁﬂﬁed by the MSBTE 13 mandatory for all support staff.

10. All the transfers will be accepted wﬂhngly as and When proposed by the authorities.

11. All support staff must attend Development Programs and training workshop to update them.

D. Concessions:

1. All non-teaching staff members who wish to improve further their qualification will be

provided 50% fee concession.

2. All non-teaching staff members whose children are admitted in the college are eligible for

50% fee concession.
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E. Leave Procedure:

1. All support staff must get the casual leave sanctioned from principal before proceeding on
leave.

2. The casual leave form must be submitted to the college leave clerk before proceeding on
leave.

3. In case of emergency casual leave the support staff must intimate the principal as well as the
leave clerk through the message/email.

4. Upon return from emergency casual leave the support staff must forward the casual leave

form to the college office within two days of rejoining.

5. No support staff can avail any duty leave without the explicit permission of the principal.
F. Disputes and their Resolution ,
1. All are expected to avoid any conflicts, p&rsonal ﬁnancxai or otherwise that might hinder
their capability or willingness to perform their dutles

2. All non-teaching staff should avoid offending, participating in  serious disputes and
disrupting the workplace. ‘ . )

3. In case of any disputes it should besertedout mth the héip of the direct authority, and if
solution is not forthcoming from the direct authorzty then on}y ;:mnmpal may be approached.
G. Interaction with students. - : 'y

1. Support staff will demonstrate courtesy, respect patlence and mihngness to help in all their
interactions with students ,m aﬁy eontext ;

2. All should strive actlvely to av“01d eonﬂiet betweeﬂ’”themseives and any student.

3. Refrain from physical 1ntervenix‘“ to resolve a confhet between students

4. In the event of conflict mitzated by a student the emploew will maintain an open, non-

confrontational attitude and repert the mmdent to the Prmmpal
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Chapter 8

LEAVE RULES
Kinds of leaves:
The following kinds of leaves shall be admissible to employees of the Dr. J. J. Magdum
Trusts Anil Alias Pintu Magdum Memorial Pharmacy College, Dharangutti.
1. Casual Leave (CL)
2. Earned Leave (EL)
3. Compensatory Off (CO)
4. Study/Sabbatical Leave (SL)
5. Medical/ Sick Leave (ML)
6
)
8

. Duty Leave (OD)
. Maternity/Paternity Leave (MA)

. Summer Vacation
Leave cannot be claimed as a matter of right. When the exivge“r“lcies of the services so require,
discretion to refuse or cancel leave of any descnptlon is reserved with the authority
empowered to grant it. ‘ -

The nature of leave due and appheé for by an emplayee cannot be altered at the option
of the sanctioning authority. . ' i
LEAVE / LEAVE MANAGEMENT POLICY

(LEAVES / VACATION / H()L‘IDAYS)

leave options. : pr s
2. Iftaking aleave of absence itis 1mp0rtant to glve adeqaat&ﬁoﬁce so that

the organization's work 1s~n@t hampered

3. The authority, who sanction ieave has the rfgh {310 refuse or cancel any type of
leave. T '
4. Leave cannot be requested as a matter of right.
3. Leave will not be granted to staff under suspension.
The following types of leaves are available for employees:
1.1 CASUAL LEAVE (CL)

1.1.1- REGULAR FACULTY

1. Only one CL per month, If CL is not availed in a month it can be carriedforward to

next month.
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2. Eligible after completing one month of service in AAPMPH.

3. Eligible for one CL per month (12 Days per Year)

4. Out of 12 days, maximum of 6 days CL will be granted in a term.
1.1.2 - ADHOC FACULTY

1. Only one CL per month, If CL is not availed in a month it can be carriedforward to

next month.

2. Eligible after completing one month of service in AAPMPH.

3. Eligible for one CL per month (12 Days per Year)

4. Out of eligible casual leaves, maxunum of 50% days of CL will begranted in a
term.

1.1.3 -REGULAR STAFF

1. Only one CL per month, If CL is n()t availed ina month it can be carriedforward to

next month.

2. Eligible after completing one month of sermce in AAPMPH

3. Eligible for one CL per month (12 Days per Year)

4. Out of 12 days, maximum of 6 days CL wﬂl be granted in a term.
1.1.4 - ADHOC STAFF .

1. Only one CL per month, If CL is not avalled ina m@nth it can be carriedforward to
next month. . i :

2. Eligible after completmg one month of s SCI'V]CG in AAPMPH

3. Eligible for one CL per month (1 2 Days per Year) '

4. Out of eligible casuaI ieaves maximum- ef 50% days 0f CL Wﬂl begranted in

aterm.
GENERAL .. »
A. An employee can geta haIf day of casual leave
B. For unusual circumstances three cabual 1eaves at once may be permitted with the
Director’s / Principal's permissions.
C. A holiday or series of holidays may fall between the time of casual leave and may be
preceded or suffixed with any number of Sundays and/or public holidays. However, the entire
amount of time spent on casual leaveand holidays at once should not exceed seven days,
unless there are extraordinary circumstances and Director/Principal approval in advance, in

which case it may be extended up to nine days.

D. Mass-scale casual leave is not to be considered casual leave. It will be handled as an
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unlawful absence and treated as such. Mass casual leave is considered a form of indiscipline

and misconduct.

E. Unused casual leaves are not carried over to the following year's calendar.
F. In case of emergency, telephonic intimation is acceptable to reporting
authority and not through the subeﬂinate.

G. All employees are entitled to,i Qdé’ys of CL, or part thereof, in a calendar

year depending on the date of joining.

12 MEDICALLFEAVE (ML)
1. A teaching or non-teaching emp}fpyeezare entitled 10 days ofmedical leave in an

academic year.

. If not availed, Medical leave can lr;ew ated upftoa maximum of 180days.

2

3. Medical Leave must not be prefixed or sufﬁxed to Vacatlon or other typeof leave.

4. Holidays and weekly off falling in between shall be treated as Medical leave.

S. For one to three days of ML, there is no need to produce Medical Certificate.

6. If an employee requests medxcai Ieave more than three days they must provide a
medical and fitness certlﬁcatlon at the nme of Jmmng The medlcal officer must certify it.
When returning to work after ahospital stay,the admission and discharge cards as well as
the certificate must be glven to Estabhshment

7. Anoral or wntten request will be requn‘ed to avall ML due to illness or injury.

8. The Management has the right to refer the apphcatlon to a'di}ctor/hospltalof their

choice in case of doubt on the genumeness of the apphcatlon ﬁ .

>>>>>>>

13 EARNED LEAVE gE,I_,g

1. Permanent employee who 2 are not entlﬂed to Vaca{mn are eligible to 30 days of

earned leave per year subject to meximum accmnuiatlon as per Government norms.

2. During the terms's non-teaching periods, employees may use such EL.

3. The unused ELs may accumulate for up to 300 days during the service yearand will be
carried over to the following year at the end of the calendar year.

4. EL may be used for a period of at least three days.

5. Prefixed /and suffixed weekly off and/ holiday shall be treated as earned leave.

6. Employees who retire on superannuation, pass away while in service, or resign from

their positions are not eligible for the cash equivalent of unusedpaid time off that was

23



accrued to their account as of the date of their retirement, death, or resignation.
14 MATERNITY LEAVE (MA)

1. Maternity leave is available to all permanent women employees for a totalof 180 days
or as per government norms subject to the submission of a medical certificate from
registered medical practitioner.

2. A female employee who uses the aforementioned leave but doesn't return to work
within the allotted time will need to defend herself in front of headof Institute. The
Head of Institution reserves the right to take service continuity into consideration.
Even if the employee is reinstatggi; thematernity pay benefit may still be lost.

3. This leave shall be applicable 6niy;;62}éiin the total career.

4. Leave application has to be subrmtted a : f:ast one month before proceedingon leave.

5. Maternity leave may be granted to temporary empioyee on without pay basis and will
be at the discretion of the management

15 ONDUTYLFAVE (OD)

The Director/Principal alone has the option to grant Duty leave onany applicants' requests with

relevant supporting documents.

For the following clrcumstances, an—duty leave may be autl}orlzed
1. Representing the Instltute at meetlngs seminars, and conferences

2. External Exam Dﬁty (UR/ Invwzlanon /Pract1cal &Xam; AttendmgWorkshops &

4. Faculty or non- teachmg staff members ass&gned by thei insti ute to work oninstitute-

related matters.

.....

6. The faculty members. who are pursumo Ph D can avaﬂ On Duty to carryout any
Ph. D related activity. : ’

16 COMPENSATORY OFF (CO)

1. The employee will be entitled to compensatory off, if the appropriate authorities
notifies them in writing that they must work on Saturdays, Sundays, or public
holidays for any assigned work of the Institute.

2. The Director/Principal has complete discretion over who is eligible for compensatory

time off for work done on the aforementioneddates.
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1.8

3. Compensatory time off can be added before or after any other type of leave, such as
casual leave, earned leave, or medical leave.

4. It is necessary to take compensatory time off within the same calendar year.

5. One day compensatory leave cannot be split into half days.

6. Compensatory leave cannot be claimed for outside office hours to complete work left

undone due to the negligence of employee in prescribed time.

Study / Sabbatical leave (SL):

1. The teaching staff may be granted leave for advancement of their education in India
or abroad under specified terms and. conditions.

ii. The employee is entitled to pay 50 Yo uring the period of study Leave.

iii. Approval of Study Leave is purely‘“’l;

_on employee progress in the Institution and

PhD progress after the registration. - , :
iv.Faulty member who likes to apply for the study leave dunng his/her course work will
be approved by converting their vacation Ieave to complete the course work.
v. Maximum 15 % faculty members of the department can avail this carrier
advancement policy in a year. 4 * ] h
vi. Staff members availing facﬂxties for full tlme Study need to sign agreements with the
management to serve the t msntutlon for a minimum penod of three years (M. Pharm.
or Ph.D. course Work) aiong ithy suretles e
vii. Teaching staff may be given sabbatical 1eave of six mcmths for working in industry/
professional devel@pment subjeet te%he eondltlon that the faculty has a teaching
experience of Six years Such leave however sha}I be avaiiable to a teacher only
twice in his/her teachmg career a

Summer vacation:

i. On the first and last days of each term, an employee must be present, unless the
Principal gives an exception.
ii. Vacation period will be as per DTE and MSBTE norms for permanent employee.
iii. In case of extension of leave, Summer Vacation may be clubbed only with EL,

which shall be intimated to the concerned authority well in advance.
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1.9 LEAVE SANCTIONING AUTHORITY

DY; Employee Type of leave Retommended Approved by
No. by
) ) Director
1 Principal All types applicable N/A
CL, ML, N/A Principal
2 Faculty o )
Vacation, Maternity Principal Director
q Non-Teaching = CL, ML, N/A Principal
Staff EL, Vacatiibl}gMatemity Principal Director

110 HOLIDAY e
A holiday is a day that the institution observés"éé a;,_paid ,daj'f off. In accordance with
instructions from the affiliating bodies, the l‘iéfofﬁll‘{olidays, including National Holidays, will
be distributed to the faculty & staff, .

Imp. Note : Any changes to the aforementmned hsi af hohdays may be made at the sole
discretion of the Director/Principal (or the quahﬁed persan nommated in his place).

1. Vacation Emploxg’ gg, '
Faculty members Staff, Lab Techmman Lab. Aitendant

2. Non Vaecation Emn}gxegg‘ :

Principal, Librarian, Training &:Pléfééiﬁent Ofﬁ;ér;'giéé staff.

1.11 HOURS OF WORK

1. The institution works six days a week, Whych excludes two tea breaks one in
the momning and one in the evening for 15 minutes each and one lunch break

in the afternoon session for 30 minutes.

[

. The weekly off will be on 2™ Saturday, 4™ Saturday and all Sundays.

W

. The Director/Principal may choose working hours in consultation with
management, taking into account institute necessities as well as statutory
authority regulations. However the following table lists the work hours for

office, teaching, and non-teaching workers. However, the Director/Principal is
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permitted to reschedule working hours or days in orderto complete particular

responsibilities.

The College shall function from 10.00AM to 5.30 PM for Faculty,09.30
AM to 5.30 PM for Technical and Administration Staff. For Peons it will be
from 9.00 AMto 6.00 PM.

L12 GRACE TIME. LATE COMING & HALF DAY
1.12.1 GRACE TIME

1. After their efﬁeiéﬁk in-time, employees have up to 15
minutes ofgracet;mezf they arrive late at their assigned
workplace. ' '

1.122 LATE COMIN

1. Any employee W@ ;’iarrive's\:’béyghd the grace period
up to 15 minuies' é’fillbe regarded as tardy and

otherwise will be treated as leave.

o

Three (3) Iate assxgnments result in the loss of one (1) half-day
of 1eave :

3. lIf an employee lsrunmno iate they must notify their reporting

;auﬂaomty

1 A h&tf day is four houts of work, not including lunch,

1.13 LATE REPORTING & EARLY EXIT LE A E
1. Late Reporting / Early Exit (either or) is permissible twice in

month for only Two hours.
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Chapter 9
Promotion Policies
9.1. Preamble
Any progressive institution should make sufficient provision for the satisfactory promotion of
personnel to higher positions. Opportunity for promotion to higher positions within an
organization gives personnel an opportunity to fully utilize their abilities and therefore serves

as a basis for motivation.
9.2. Application of the Policy

The policy applies to all regular teaching faculty who are seeking for the promotion from the

post of Lecturer to Selection Grade.

9.3. Objectives

i. This policy governs the promotions for the fae@glty SO as to encourage high quality teaching,

research and Institutional commitment.

standard, besides developing a sense of beloﬁgmg te the ergamzatlon as reflected in their

commitment and loyalty to the orgamzaiion

\\\\\

ili. It adopts the prmczp}es of transparency, openness and equahty of opportunity,

responsiveness, good management and efﬁmency

9.4. General Prlnciples undeﬂying this Poliey‘f ] Fo

i. The promotion of an empleyee is purely based on the mem cum semorlty basis and vacancy

position in the concerned depaz‘t

ii. All promotions shall be subjeei‘ffb cémpié%ioﬁ: ofmimmum qualifying period and other

requirements such as employee's current academic performance, their research work, number

of publications, commitment of the staff to the improvement of the institution etc.
iii. Promotion shall not be influenced by the employee's race, religion or gender.
iv. The promotion will be from Lecturer to Selection Grade.

Promotion is considered by a committee consisting of the following:

1. Management Representative
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2. Principal of the college concerned
3. Senior faculty

v. Principal will review the performance appraisal, academic performance and other

capabilities of each candidate.

vi. The Committee, based on the above factors, shall prepare a list of candidates recommended
for promotion in the order of merit and submit for approval of Governing Council along with
the Service Register of the individuals for approval. The approved candidates shall be promoted

from the rank of Lecturer to Selection Grade

vii. Those who are promoted shall be placed in the pay scale applicable to that category.

viii. All decisions on promotions shall be tak L up in the month of June- July every year.

ix. Filling up of any posts consequent to ré%i}emént,\ fgsigliéﬁon, termination, cessation of
employment, transfer, demotion, promotion ete. of permanent incumbent shall not be automatic

and will be done at the discretion of the Pri"rjcipal.

X. The management has the excmswe authouty 10 appmve promotlons
9.5. Eligibility & Pay Scales arT .

Promotions to higher p(}sm@ns are based on competenmes, past performance and on merit.

Hence, on promotion the i i leldﬁal's Work proﬁle and resporis1b1hiy will change.
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Chapter 10
Salary Policies

1. Type & fixation of Initial salary: In general, the type and fixation of initial salary is subject
to statutory requirements like those of the government pay scales (Current is 6th pay rule),
Mabharashtra State Board of Technical Education (MSBTE), All India Council of Technical
Education (AICTE) and Pharmacy Council of India (PCI). Salary is fixed at the discretion of
management.

a. Consolidated salary: Usually non-teaching staff is paid consolidated salary at the time of
joining till regularization of salary on the basis of individual performance. Salary fixation is

dependent upon post, qualifications, exf)éi‘ience as well as employee’s service at Dr. J. J.

Magdum Trusts Anil Alias Pintu Magdtir’x"l}"' smorial Pharmacy College, Dharangutti. It is

fixed as per management decision. _ v
b. Salary and Increments as per pay commlsswn / Pay Scale cadre wise: Teaching and
Non-teaching staff is eligible for getting pay scales as per ehglblhty, experience, managements
directions on salary fixed as per AICTE, dated January 22, 2010 F.No:37-3/Legal/2010 and
Government of Maharashtra ngher and(t Z hmcal educat1on Department Resolution no. SPC-
2010/ (34/10)/TE-2 Mantralaya Annexe, Mumbal 4()6 63’? Dated 20% August 2010.

2. Salary Increments (Ratmnahzatmn)
Time scale of pay: Time scaje of pay means a scale in whlch the salary rises, subject to the
conditions prescribed i in the statutes of 6™ pay rules by perlodzcal increments, from a minimum
to maximum. Every empﬁioyee is entitled to an annual mcremeni‘ in salary subject to the
recommendations of PrmCipaI as per the. requuemcms of gevgmment pay scales, All India
Council for Technical Educaﬁen Mumbai, Phannacy Counc:ti ot India, New Delhi etc. The
Principal and Management representatlve rev1ews the reg,emme*ldatlons based on the

performance appraisal of the empleyee Annuai mcremen’ts in general, will be paid in the

month of July of every calendar yea:r
Debt Repayment and Monetary Responsnblllty The Institute is authorized to withhold pay
cheques or deduct from pay cheques amounts owed by employees of the institution for any
fine, fee, penalty, or other financial obligation(s) to the Institute or under the legal compliances
and statutory obligations.

Payroll Schedules: Employees are paid for all the days of the month. Payment is directly
deposited with a designated bank in the individual's account or given in cash for employees

who are paid for visits or whose job is menial in nature of employment. All employees are
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advised to open a savings bank account in designated bank and intimate the account number to
Accounts.

Higher remuneration: The institute is authorized to pay higher remuneration on a case-to-
case basis depending on the merit of the case. When offering an employee more than the
minimum remuneration, the Management will review the salaries of similar positions in order
to avoid creating any disparity among salaries of similar staff,

3. Payment mode of salary: Every employee opens a salary account in the bank and the salary
is transferred to employees’ account.

4. Payroll Deductions: :

i. Income—tax, professional tax and ‘emplgyee provident funds are deducted wherever
applicable. All other deductions will be notiﬁed to the employees. Employees are not allowed
to commit any deductions from salary dlrecﬁy fo any outside agency / bank / financial
institution / co-operative society, etc. without Xphclt W’nt‘{en permlssmn by the Management
/ Principal. .

ii. Income-tax: It is mandatory that all staff must present their deduction scheme to the
Administration by the end of May, and ﬁnal proof for savings by the end of December of each
calendar year in order to finalize tax dedtwted 'é‘"t‘ﬁséijrcé fo:;tﬁe‘:}‘zear.

5. Working Time: N e G

i. Muster: A record of entry t}me of employees is mamtalned by sxgmng in the muster without
fail. A record of entry and exn tnne is also mamtalned us1ng Bmmetrlc system. Those going

out for work related matter need to fill out gomg reglster or else they wﬁl be marked absent for

the day. . T—
ii. The Standard Workweek: 'Ihe tnmng for the Monday to "')Vtaréay is 10:00 a.m. to 5:30 p.m.

and all days have a half an hour break for lunch. g
iii. Change of Workweek: Any change of Wofk;veek / brzeaks / work timings etc. should be with
the prior approval of the Management No emple’yee is to work for 15 days continuously
without a holiday except under exceptional circumstances and with intimation to the
Management. The Management may intervene when a deviation that is not suitable to the HR
policies of the institute is noticed. All employees will be informed from time to time of any
changes made by the Management in this matter. It is the responsibility of each employee,
however, to ensure that the Management is made aware of the change in workweek or timings

etc. that he / she have been assigned.

iv. Overtime: No overtime charges are provided to any employee.
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Chapter 11

Research Incentive Polocies
RESEARCH INCENTIVE POLICY FOR PUBLICATIONS, ATTENDING
SEMINARS / WORKSHOPS AND PAPER PRESENTATION IN CONFERENCES,
BOOKS, PATENTS & AWARDS FOR FACULTY & STUDENTS

Objective of the Scheme

The primary objective of the proposed incentive policy is to motivate the faculty & staff
members of Dr. J. J. Magdum Trust’s, Anil Alias Pintu Magdum Memorial Pharmacy College,
Dharangutti to undertake quality research work, publications related activities & other outputs.
Scope of the Policy .

This policy covers all faculty & staﬂ‘%m bers of Dr. J. J. Magdum Trust’s, Anil Alias

Pintu Magdum Memorial Pharmacy Colle'ge, harangutt; who have put in more than 1 year

of service at this institute are eligible who shall:
e Publishes their work in reputed Joumais»\ .
e Attend Seminars / Workshops / Conference LFDP

e Presents their work in conferem:eg 4(

e Authoring book / book chepfer ) ’Nahonal and Intemai‘mnal publishers
¢ Publish Patent I
e Won awards 4
Details of the Scheme , ,
A. Paper Publications (Research/Rewew/Edltﬂnal/Case report/ Case study/ Manuscript)
Facuity members who shall pubhsh their works as Research Articie / Review Article /

Short Communications / Case Rep(}rt in reputed Journals caxrava:! the following incentives.

Paper Publications : centiv Remark
a) Journals with minimum Impact | Rs.7000/-per If there are more than
Factor to 1 Impact Factor* publication. one faculty involved in
(*Thomson Reuter / Journal Citation the publication the
Report ) credits will be shared as
b) Journals with more than 1 Impact | Rs. 7000/- + follows: The first
Factor, for each additional Impact | Rs.1,500/-(Additional | author (faculty) would
Factor* per impact factor) share 60% of the credit
(*Thomson Reuter / Journal Citation amount and  the
Report ) remaining 40% would
¢) Any journal in Scopus / WOS (Web | Rs. 5000/- per be shared by the next
of Science)/ PubMed / ICI (Indian | Publication author or equally by
Citation Index)/ SCI (Science Citation next authors (faculties).
Index)) MEDLINE / EMBASE / ]
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EBSCO / UGC listed journals without
any impact factor

d) Paper published
international journals.

Rs. 2000/- or
Publication charges. At
actual whichever is less

in national /

B. Book/ Book Chapter/ Monograph

The e-book and hard copy books are considered for research incentive. The pocket books or

booklets and books having less than 20 pages are not considered for research incentive.

Book/ Book Chapter/ Monograph Incentives

Remark

a) For each Book (Reference or Text):
authored/edited singly or jointly and
published by International Publisher
(McGraw  Hills, Tayler Francis, |
Springer, Elsevier, CBS Publisher etc. or |
Apex bodies/Societies with ISBN
(International Standard Book Number) /
ISSN ( International Standard Serial
Number)

' Rs. 20000/- per Book

b) For each Book (Reference or Text) | Rs. 15000/- per Book
authored / edited singly or jointly and | = ..
published by National Publisher | =

(McGraw Hills India, JP publisher;:
Springer India, Elsevier India; CBS
Publisher etc. with ISBN (International-
Standard Book Number) / = ISSN' (o,
International Standard Senai Number ,
c) For each “Chapter/ Monograph” in | Rs.
Book published by Intematlonal,:
Publisher (as per point a) with ISBN
(International Standard Book Namber) s
ISSN ( International Standard Senal
Number) L\

d) For each “Chapter / Monograp ” in Rs 10000!~ per
Book published by Publisher (as per | Chapter/ fﬁ,onograph
point b with ISBN (International

Standard Book Number) / ISSN (

International Standard Serial Number)

00/~  per|
er / //Ionograph v

o

If there are more than
one faculty involved in
the publication the
credits will be shared as
follows:

1) Single author — 100%
i1) Two authors — First
would share 60% &
second will share 40%
of the credit amount

iii) Three authors - First
would  share  50%,
second will share 30%
& third will share 20%
of the credit amount.

| iv) Four Authors - First
.| would

share  40%,
-second will share 30%
& third will share 20%

& fourth will share 10%
« gié,.()f the credit amount.

v) Five Authors - First
would share 30%,
second will share 25%
& third will share 20%
& fourth will share 15%
& fifth will share 10%
of the credit amount.

C. Attending Seminars / Workshops / Paper / Poster Presentation in Conferences /

Industrial Training / FDP

Faculty members who shall attend Seminars / Workshops or present their works as Oral /

Poster Presentation in State, National and International conferences, Industrial training, FDP

can avail the following incentives.
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Attending Seminars / Incentives Remark
Workshops
Paper / Poster Presentation in
Conferences / Industrial

Training / FDP
a) Registration Fees 100% e Duty leave given
e Conference / seminar / FDP /
b) Travelling Allowance 100% Workshop / Industrial Training
¢) Accommodation 100% should be of two days or more.

e After attending Conference /
Seminar / FDP / Workshop /
Industrial ~ Training, it is
mandatory for all deputed
Faculty / Staff to submit copy of
certificate, proceedings etc. to
Principal and in addition they

. have to give presentation on the

, _same.

, 1 e 100% incentives are given for
| ‘maximum 6 faculty & staff
o attended the above program
e If more than 6 faculty & staff

members are attended the above

| program the incentive shall be
2 Q% S04 " disiibuted equally by
considering maximum

_participation as 6 participants.

D. Awards at State / National / ‘Internationai’Level to faculty like Best Faculty, Principal,
Researcher, ete. - e i .

e At State level Faculty members RSS,O(}O/Mi .
° At National level Faculty members Rs. 5,000/~
e At International level F&cuﬁy ;@embg:rs Rs. lg(}(}{}/;

E. Patents | -
¢ Indian Utility / Research / Ordinary Patent Publication - Rs. 5,000/- per patent.
e Indian Utility / Research / Ordinary Patent Granted - Rs. 15,000/- per patent.
¢ Indian Design Patent Registration - Rs. 10,000/- per patent.
e International Patent Publication - Rs. 15,000/- per patent.

¢ International Patent Granted - Rs. 25,000/- per patent.

F. Student Participation in Seminars / Workshops / Paper / Poster Presentation /

Technical
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Events / Sports Competition

e Registration and travelling charges will be given by institute

G. Student Paper Publication

e Publication Charges will be given by the Institute. (Maximum four papers should be
benefited)

% Period of reckoning

Academic year (from 1% June to 31% May_ of next year)

% Guidelines

1. Author affiliation should be Dr. J. J. M“gdmn Trust’s, Anil Alias Pintu Magdum

Memorial Pharmacy College, Dharanguﬂ.

2. There is no upper limit for incentives reoeived by 1nd1V1duals
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Chapter 12

Employee Benefits and Incentive schemes
i. Honorarium: Means payment granted to the teachers as remuneration for special work or
work of an occasional nature.
ii. Employees Incentive: Employee receive incentives in the form of additional increments
every year depending upon the students feedback and performance appraisal results.
iii. Faculty Promotion: Faculty is promoted to higher cadre depending upon their capability
and initiative.
iv. Medical benefits & Allowances: All employees avail the facilities provided by a doctor on

campus who is present during the workingf‘;hours and is also available on call during

emergencies. The medical officer keeps pem” al medical records of all employees and offers

medical check-up and medical assistance."
v. Children Education Allowances: Chlldren studymg in Dr J.J. Magdum Group of Institutes
and whose parents are employees of the mstltutes (’N on-teaching staff) can avail of a waiver of
50% on the tuition fees. ,

vi. Consultancy Assignments: The f{nstim‘te or eeileges should be encouraged to accept
consultancies, direct projects, register paftents R&D Proéncts ané technology transfers as a part
of their academic duties. Th1s would help the Trust at large to beneﬁt from the professional
inputs by the academic commumty and contnbute dlreetiy to semetal development. University
Grants Commission shou:{y :;alse 1ay down detalied guldehnes for carrymg out consultancy work
since this would help transparency and umform}ty in such work. Amth received is shared in

vii. Contributory Provndent Fund. Contrlbutory Provuient thd Scheme is made available

to all eligible employees. 1;;f"‘43:; -

viii. Group gratuity scheme: Gratuity faclhiy Wlll be ava;i}able to eligible employee.
ix. Advance against salary: Advance will be sancﬁoned for medical treatment (self, parents,
spouse or children), payment of fees (self, parents, or children) and for marriage (self, or

children).
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Chapter 13

Awareness among employees / Students
1. The rules are well defined. The policies and procedures are made clear. Rules concerned
with the general administration of the college, recruitment procedure and salary policies of the
staff, leave rules of the staff, policies of promotion and increment are framed properly.
2. All the newly recruited staff and the newly admitted students are made aware of these rules
through orientation programs. These are also made available on the college website.
3. Recruitment is done in a transparent manner purely based on merit, after notifying the

vacancies in the leading newspapers.

4. Recruitment of faculty and staff for‘ regular appointment is done by MSBTE, the

management representative and the Prmcxpal Approval is taken from MSBTE.

Committee consisting of the Pnnc1pa1 senior f i« ulty and the Subject experts.
6. The published rules, policies and procedm'es wnh regard to faculty and staff recruitment,

promotions, leaves and retirement are made avallable on the college website.
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Chapter 14

HR Policy Revisions

1. It is assumed that this document will fully describe the employee's workplace environment.
The provisions of this human resources policy may be amended, modified, withdrawn, deleted,
supplemented, or added to as necessary from time to time in the College's sole and unfettered
discretion.

2. To be effective, a change to this HR policy must be made in writing by the Principal and
acknowledged by the college's chairn;;ém,ﬁs,écretary, or correspondent. The College will make

an effort to notify you as soon as any addiﬁbi;ai" changes take place.
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Chapter 15

Jurisdiction
The organization may only litigate or be sued in matters that are under the purview of the
courts of law in Jaysingpur, which may be regarded to have jurisdiction over all disputes

relating to these regulations.

This amended HR Manual is deemed to be in force from Academic Year 2024-25.

Vice Chairperson/Secretory y =W Chairman

Dr. J. J. Magdum Trust, Jaysingpur - Dr. J. J. Magdum Trust, Jaysingpur
Vice-Chairperson & Secretary - Tk CHAIRMAN,
Dr.J.J. Magdum Trust's L Dr. J. J. Magdum Trusts'
:::r‘;‘:‘cs Pc'ghu Mag:um Memorial , : Anll Alias Pintu Magdum Merssorion
Tal.Shiro{nist.pe(%ff,ap::angml Lot - I?__hormacy College, Dharanguthi,
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